
The Compassionate Care Hospice Society is HIRING:
Position: Youth Grief Program Coordinator
Under the direction of the Executive Director, the program coordinator’s main role would be to develop, organize, deliver, and facilitate all free youth grief programs and events for the Compassionate Care Hospice Society. This will include coordinating volunteers as needed and creating positive relationships with other nonprofits, organizations, businesses, schools, and residents within Clearwater County. Programs will be aimed to include forms of pet therapy, art/creative expression, nature & outdoors, legacy/remembrance activities, and physical health & movement to help navigate and support a child or teens grief. 
Job Type: Full-time (120hrs/month)
Pay: $27.00/hr, no benefits available 
Work Location: Rocky Mountain House
Application deadline: August 15, 2025
Tentative Start: September 2025
Primary Duties & Responsibilities:
Youth Program Development:
· Design and implement free creative grief programs for kids and teens within Clearwater County throughout the year
· Provide ongoing support to grieving participants 
Program Planning and Oversight:
· Provide ongoing support to grieving participants 
· Collaborate with local schools, professionals, families, and community to ensure seamless program delivery.
· Maintain schedules and notes of program activities and events, ensuring timely communication with stakeholders.
· Manage volunteers as needed for programs or events
· Help provide grief support and resources for children/teens within Clearwater County
· Ensure flexible program timelines to better serve our child/teen population
· Ensure approval from Executive Director on all grief programs 

Stakeholder Engagement:
· Build relationships with community partners, schools, and organizations to support grief programs. Conduct ongoing in person meetings with stakeholders throughout the year
· Represent the Compassionate Care Hospice Society at community events and meetings.
· Build strong rapport with child/teen participants and their families/guardians
· Build strong rapport with hospice volunteers
Reporting and Administration:
· Track program activities and outcomes, ensuring alignment with grant requirements. Report findings and outcomes to Executive Director. 
· Provide regular updates to the Executive Director 
· Ensure all questionnaires, evaluations, or other documents are completed in a timely manner
· Maintain a clean and organized office environment 
· Help spread awareness of Hospice Society and available free programs
Other duties as assigned
Qualifications:
· Experience in providing bereavement support or education is an asset
· Experience in palliative care, (personal or professional) is an asset
· Must be able to conduct and communicate open conversations regarding death, dying, and grief.
· Must have the ability to hold space for grieving children or adults and possess a high level of emotional intelligence
· Post-secondary education in social work, nonprofit sector, healthcare sector or a related field is an asset, but not required
· Experience in program coordinating for children, youth, or other vulnerable populations is an asset
· Excellent organizational and program management skills.
· Able to work as a contributing member of our hospice team both inside the office and out in community
· Able to work flexible hours and respond as needed.
· Possess computer skills in Microsoft Word, Excel, PDF, email, etc.
· Clear Criminal Record Check & Clear Vulnerable Sector Check
· Valid Class 5 Driver’s License and must have own vehicle transportation
· Local to Rocky Mountain House or surrounding area

Working Conditions:
· Travel within Clearwater County
· Flexible working hours, including evenings or weekends, to accommodate youth grief activities.
· A mix of office work and community-based activities requiring adaptability to changing environments.
· Collaborative, fast-paced setting with exposure to sensitive and emotionally charged situations
· Friendly and welcoming hospice team consisting of staff and volunteers!
*This is a fixed period employment opportunity made possible by grant funding*
The Compassionate Care Hospice Society recognizes that candidates all have different skills and experiences to offer. While we’re highlighting desired qualifications in the job posting, it is not a checklist. We encourage everyone interested to apply and indicate how you would successfully take on the role even if you have unconventional experiences or qualifications. We are willing to train the right individual.

Please send resumes/references to:
Jessica Bozman, CCHS Executive Director
cc.hospicesociety2016@gmail.com
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